
The Board of Trustees of Illinois State University Laboratory Schools  

Laptop Agreement (rev. 3/13/2024)  

 

 

Terms and Conditions of Use 

The purpose of loaning a laptop, case, and adapter is to provide individual computer access to students at 
University High School. The term of this agreement shall be from the date of execution by all parties through June 
30, 2025, or upon the date the laptop is returned to the Lab Schools, whichever is earlier.  
 
By signing this Agreement, the parent/guardian certifies that he or she has thoroughly read, understand, and 
accept the following terms and conditions, which will govern the student’s possession of a Laptop computer 
issued to the student by the Illinois State University Laboratory Schools (“Lab Schools”).    
 

General Terms & Conditions 

• The Laptop is and will remain at all times the property of the Lab Schools, and is being loaned for 
educational purposes only. The Lab Schools may take back the Laptop, or place additional restrictions 
on the student’s use or possession of the Laptop, at any time and for any reason, with or without prior 
notice. 

• If instructed to do so for any reason by any Lab Schools’ teacher or administrator, the student or the 
student’s parent/guardian will immediately surrender the Laptop to that teacher or administrator. At its 
sole discretion, the Lab Schools may change the terms or conditions of the student’s possession or use 
of the laptop, or to impose new restrictions on use or possession of the laptop, at any time during the 
term of this agreement. 

• The student’s possession and use of the Laptop will be subject at all times, both on and off campus, to 
the terms and conditions described in this document, any and all applicable state and federal laws and 
regulations, applicable Student Handbook policies (including the Acceptable use Policy) as well as any 
additional rules, regulations, and restrictions that may be imposed from time to time by the Lab Schools. 

• Any included software may be used only in accordance with the applicable license and it is the 
student/parent’s responsibility to be familiar with and to comply with the provisions of any such license. 

• By signing this agreement, the parent/guardian certifies that he or she has reviewed and understands 
the Student Handbook and the Acceptable Use Policy contained therein and that it is the 
parent/guardian’s responsibility to be informed as to any school policies that might apply to the student’s 
use or possession of the Laptop and to comply with those polices at all times. 

• By signing this document, the parent/guardian acknowledges that they are solely responsible for 
ensuring the use of the Laptop to access the internet while off campus will be safe and responsible and 
in compliance with all applicable laws, policies, rules, and regulations. The Lab Schools will not be 
responsible for any harm that may come to the student or any other person as a result of the student’s 
off campus internet activities. 

• Any violation of the terms or conditions set forth or referenced in this document may result in the Lab 
School taking back the Laptop, or restricting, suspending, or terminating, with or without prior notice, the 
Student’s use of the Laptop. 

• The student’s possession and use of the Laptop is a privilege, not a right. By signing this document, 
parent/guardian acknowledge that there is no right or entitlement to possession or use of the Laptop and 
that neither this document nor any conversation, correspondence, or understanding between 
themselves and any representative of the Lab Schools gives the parent or student any ownership of any 
kind whatsoever in the Laptop.  

 

Prior to obtaining a laptop 

• An annual technology fee of $150.00 must be paid by check or money order made payable to 
Laboratory Schools Illinois State University (unless the technology fee has been waived or reduced by 
the Lab Schools for economic hardship.) 



Return of Laptop and other equipment 

• At the end of each school year, freshman, sophomores and juniors will be notified if/when laptops need to 
be turned in for refreshing; this is not necessarily done every year. The specific date, and procedures for 
when and where to turn the units in will be communicated on the school website. 

• For seniors, the laptops, adapters, cases and other equipment must be turned in by the specified return 
date, which is typically during the last week of classes for seniors. The specific date, and procedures for 
when and where to turn the units in will be communicated on the school website. 

• If, for any reason, a student needs use of the laptop beyond the check-in date, they must request an 
extension from the technology director. 

• When the laptop, adapter and case are returned, they will be checked for damages, and fees assessed (if 
necessary) based on the schedule listed in the “Fees” section in this document. 

• Failure to turn in any equipment by the specified due date will result in late fees, as described in the “Fees” 
section in this document. 

• Students MUST turn in the laptop and adapter that they received at the start of the year. Items will be 
treated as “missing” if they are not the ones issued. If a student’s missing equipment is turned in by 
another student prior to the due date, the item fee charged will be reduced to a $5 “reunite” fee. 

• Alternative items purchased to replace lost or stolen equipment (such as a replacement power adapter) 
will not be accepted, and students will be charged for the missing equipment. 

 

Acceptable Use Policy 

• Use of the laptop is governed by policies listed under the “Technology Acceptable Use Policy Agreement” in 
the student handbook. This includes information about laptop monitoring. 

 

Security, Loss or Theft 

• The student and parent/guardian are responsible for ensuring that all issued equipment is kept safe and 
secure at all times during the term of this agreement. 

• Under no circumstances will the student leave equipment in the care or custody of any person other than 
the student’s parent or guardian or a Lab School teacher or administrator. 

• If any equipment is lost or stolen while at school, the student and/or parent/guardian shall immediately 
report the problem to the Main Office. If the parent or student believes the equipment has been stolen, Lab 
School officials will then report the theft to the Illinois State University Police Department. 

• If any equipment is lost or stolen while off school grounds, the student and the student’s parent/guardian 
shall immediately file a report with local law enforcement officials and request a copy of the written incident 
report filed by the investigating officer. As soon as possible after reporting the Laptop stolen, the student will 
provide a copy of the police report to the Main Office, along with details about the incident and the name 
and telephone number of the investigating officer. 

• Any theft, conspiracy to steal, or unauthorized sale of or conspiracy to sell a Lab Schools-owned Laptop 
may be prosecuted to the fullest extent of the law. 

• The student and the student’s parent/guardian are liable for the full replacement costs of any lost or stolen 
equipment, regardless of the nature of the loss. 

 

Damage  

• The school will provide service for any hardware or software problem, including units that are damaged or 
vandalized. Depending on the situation and warranty coverage, costs for service may be charged to the 
manufacturer, the school, or the student and/or parent. 

• Costs of service to repair accidental damage, intentional misuse, or other items not covered by the 
manufacturer or the school as explained above shall be assessed to the student / parent. Service costs 
will be charged as the actual cost of parts plus handling. Labor costs will be covered by the school. 



• Costs to students/parents shall not exceed $150-per-incident for damaged laptops. In such cases, the 
school reserves the right to replace the damaged laptop with a “second life” unit (a unit in good working 
condition, but not new). 

• Service for software problems will be limited to complete restoration of the software to its original state. 
Depending on the nature of the problem, students may not have the opportunity to save personal data 
from the machine before software restoration. 

Fees  

• Repair costs charged to the student will follow a fee schedule based on part cost. Current costs are as 
follows. These costs may be modified from time to time as the prices of replacement parts change. 

• Screen/digitizer assembly     $75 

• Keyboard/touchpad assembly     $75 
(broken hinges require replacement of touchpad) 

• Lost or damaged ac adapter     $25 

• Back LCD cover (damaged or marred)    $50 

• Full replacement of lost or stolen laptop, including adapter  

▪ During student’s freshman year    $475 

▪ During student’s sophomore year   $350 

▪ During student’s junior year    $225 

▪ During student’s senior year    $100 

 

• After a student has received a replacement laptop, an extra $150 charge will be applied each time a student receives 
an additional replacement laptop. 

• The repair and replacement fees described above may be reduced or waived by the Lab Schools for 
economic hardship. To qualify for a reduction or waiver, students must qualify for free or reduced lunch 
under the applicable State guidelines. Requests for fee waivers or reductions for economic hardship should 
be referred to the Accounts Office. 

• Cosmetic damages: Any damage which is determined not to affect the actual working of the laptop 
(scratches, stickers, chips, dings, missing keys, etc…) may not be repaired unless you, the student and/or 
parent, requests that we make the repair. In that case, the regular fees listed above will apply. 

• Any damage that we determine may lead to further problems (such as a crack that subjects the laptop 
internals to possible damage) will be repaired at the fee(s) listed above. 

• The Lab Schools may, at its sole discretion, choose not to issue a replacement Laptop, for any reason. The 
decision not to issue a replacement Laptop shall not excuse the student and the student’s parent/guardian 
from any fees associated with the loss, theft, or damage of any previously issued Lab School Laptops, given 
that those fees are intended to help offset the actual cost to the Lab Schools of repair or replacement of the 
Lab Schools’ property. 

• The “adapter or bag reunite fee” is issued when a student fails to turn in the adapter or bag they were 
issued 

• Late fees will be charged for any equipment that is not returned by the specified return date. Late fees 
accrue at the flat rate of $5 per day, regardless of which items are not returned. The maximum late fee 
charged will be equal to the replacement cost of the non-returned equipment. 

• Seniors who have not returned equipment by the graduation billing deadline will be liable for the full 
replacement cost of the non-returned equipment. The graduation billing deadline may be several weeks 
before graduation and may be the same day as the specified return date for the Laptop and other 



equipment. In general, seniors must pay all outstanding fees before being allowed to participate in 
graduation ceremonies. 

 

Parent signature 

 

I certify I have carefully read, understand, and accept the Laptop Agreement which governs my student's 
possession and use of a Laptop computer issued to the student by the Illinois State University Laboratory Schools. I 
have discussed the terms of this Agreement and the rules with my students as well as the consequences for not 
complying with this Agreement. By signing this Agreement, I hereby request that my child be allowed access to the 
University's computers, network and the Internet and be granted a laptop in accordance with the Laptop 
Agreement. 

 

Name (printed):______________________________________________ 

 

Signature: __________________________________________________ 

 

Date: _____________________________ 

 

*Please note that the printed version of this document is necessary because your child is receiving his laptop prior 
to registration. You will still need to sign these documents again during electronic registration. 

 


